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1.0 Introduction

The Invoice dialog box allows the Accounting Link user to add, modify, and/view a Sage 50 Accounts
Invoice. The Maximizer user must have Accounting Insert rights in order to create a new Invoice, Modify
rights in order to modify an existing invoice, and Read rights in order to view an invoice. Invoices cannot be
deleted. When a Maximizer user only has Read rights then an invoice is opened in read-only mode.

There are six types of invoices: Product Invoice, Product Pro-forma Invoice, Product Credit, Service Invoice,

Service Pro-forma Invoice, and Service Credit. All six types can be used but only product and service
invoices may be created or modified.

Invoice - ABC Wine Shop Inc.

g Xl
ABC Wine Shop Inc., | Product Invoice
1006 West 10th = e e e g Yok
Yancouver BC Canada Format: | Product ¥| Iw. No.: |<AutoNumben
Date: IZOIOGQGOB 'l Order No.: ____jv 17;
A Item No.: No ltems
Product Code | Description | Quantity | Pricef | Netf | VATE
<New...>
RO LA XS W L L) P s S OIS NRS 2 P8 £ !
Deduction Description Net& Total GBP £: 0.00 000 ||
Net Value Discount 000| ,.| CamiageGeP&: 0.00 0.00 i
Gross GBP £: 000
Less deposit GBP £: 0.00
Amount due GBP £: 0.00
[ Order Detais... | [ Footer Detais... | [Foomei ] gaid, |

Figure 1 - Invoice dialog (Add mode Product Invoice)
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Invoice - ABC Wine Shop Inc. e Y :_ ! x|
Invoice details
ABC Wine Shop Inc, Service Invoice
1006 West 10th
Vancouver BC Canada Format: I Service vl Inv. No.: | <AutoNumber>
Date: | 20/06/2008 vI Order No.: |
Detaiis | Amountf | Netf | VATE ]
<New...>
Deduction Description et E‘ Total GEP £: ).00 0.00
Net Value Discount 000| ,..| CarmageGePE: 0.00 0.
Gross GBP £: 0.00
Less deposit GBP £:
Amount due GBP £:

Order Detais.... | | Footer Detais... | | oK I Cancel

Figure 2 — Add mode Service Invoice

Note: Sage 50 Accounts support inline discount on the Invoice dialog. Our implementation will not include
inline discount per line item on the Invoice dialog. Instead, an item’s discount may be specified on the

Add/Modify Item dialog of feature 47014.

When the accounts base currency (in this case ABC Wine Shop) does not match the Sage 50 Accounts
company base currency then the "Rate" and "BASE" fields are visible. See figure 3 below

8-Aug-08 10:15 AM
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X
Invoice details e
ABC Wine Shop Inc. | ProductInvoce |
1006 West 10th e
Vancouver BC Canada Format: | Product v Irw, No.: | <AutoNumber>
Date: |20/06/2008 VI Order No.:
Rate CAD §:
ProductCode | Description | Quantky | Prices |  metS | VATS
<New...>
Deduction ~ Descripton | Nets| Total CAD § 000 0.00
Net Value Discount 000| .| CamiagecaDsS. 0.00 0.00 4}
Gross CAD $ 000
BASE GBP £: .00
Lessdepositm& 0o
Amount due CAD §: 0.00

| Order Detais... | [ Footer Detais... | [Tk ] ocanea |

Figure 3 — Example of Invoice Dialog (in product format) when account’s currency does not match Sage 50
Accounts company (base) currency
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Controls of the Invoice Dialog Box (In tab index order)

Address field — Read-only field displaying the content (Contact, Address, City, etc) of the selected address.
The address values are the address value from the Sage Customer or Supplier.

Edit — Allows the modification of the billing address. Edited address information is saved with the invoice.
The Address record is not updated in Sage but saved with the Invoice. When the Edit button is clicked the
Edit Address Information dialog box is displayed modally.

r

R
T SO -
e | blisad |
| = ¢ §
gt 3 |
‘ Address 1 |Maiden Head B ‘
P |
1 City/Town: {London } 5
! l County/St/Prov: | | :
| | Posarzp: | |
i i Country: | United Kingdom UK | "
| a

Figure 4 - Edit Address Information

Rate — A read-only field that is visible only when the account’s currency (in this case ABC Wine Shop) does
not match the Sage 50 Accounts company (base) currency. The value represents the conversion rate
between the customer currency and the base currency for the company (Sage database).

Format — A dropdown list consisting of two values: "Product" and "Service". The dropdown list is enabled
in add mode and read-only in all other circumstances. Based on the format type, the item control will
consist of a different number of columns (see figure 1 and 2). The user may switch between Product and
Service format while an item has not been added to the item control. When an item has been added, the
format field dropdown is set to read-only. This control receive focus when invoice is opened in add mode.

Date — The date the Invoice was created. The default value for this field is the system’s current date; user
may change in Add mode. Date format is “ddmmyyyy”. Once saved this field cannot be modified. When the
invoice dialog box open in add mode the Date field has focus.
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Product Invoice — A read-only field that always displays the invoice type and format. Possible values are
"Product Invoice", "Product Pro-forma", "Product Credit", "Service Invoice", "Service Pro-forma", and
"Service Credit".

Inv. No. — A unique number for the invoice. Default value is “<AutoNumber>" when adding an invoice. The
field follows Sage “Lock Autonumber on Invoicing SOP / POP” option. If this option is enabled then Inv. No.
field is locked and the Accounting Link user cannot enter a value. Otherwise, the user can manually enter a
numeric value (maximum length seven digits). When invoice is saved with an Inv. No. value of
“<AutoNumber>”, let the system determine the next value. Once set, an invoice number cannot be
modified.

Note the “Lock Autonumber on Invoicing SOP / POP” is found under the General tab of the Invoice / Order
Details dialog box. The “Invoice / Order Details” dialog box is available from under Links in the left
navigation bar in Sage 50 Accounts.

Order No. - A seven digit alphanumeric. User enters value. Default value is blank.

Item No. — Read-only field that displays the number of item(s) in the item list. Format is “1 of 3” where 1
represents the index number of the current selected item and 3 represent the total number of list items.

Item Control

The item control consists of six columns: "Product Code", "Description”, "Quantity", Price £", "Net £", and
"V.A.T. £" when the invoice has a format of Product, or "Details", "Amount £", "Net £", and "V.A.T. £" when
the format is service. When a new invoice is being created, the item control only has the "<New...>"
command. When the "<New...>" is clicked the Add Item dialog box (47014) is displayed modally.

Deduction — The deduction field allows the user to specify a single deduction for the entire invoice. When
the user clicks the ellipses button (to the right of the deduction field), the Deduction dialog box is displayed
modally.

' Detais DR gv . ety RO e B B e et £ LTI
Deduction Type: I Net Value Discount
Description: | |
Comment 1: | I
Comment 2: I
Discount %: Disc. GBP £:

T
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Figure 5 — Deduction dialog box

The deduction is a percentage or fixed amount of the invoice’s Net value. When a discount
percentage value is entered, the Discount GBP field is automatically updated with the
corresponding discount amount. For example if the invoice Net is 100 and a discount percentage of
2.5 is entered then the Discount GBP fields is automatically updated to 2.50. The Net field on the
invoice dialog displays the amount of deduction.

Note: The format of the Disc. label is "Disc. <account’s currency> <currency symbol>:"

Order Details — The Order Details provides access to the invoices delivery address, customer order details,
and notes for the invoice.

T ;A y Y
.,

i

§

(Debvmy Abiwan - -~ Nyt
| Prmary v .| [ABC Wine Shop
] || | 1006 West 10th

ABC Wine Shop Vancouver B.C. Canada

1006 West 10th
Vancouver B.C. Canada

ot DUNS e |

Customer Order Details ——
Customer Order No - | |

| Customer Tel No.: | |
Cu;tomerCortact:[ I
Order Taken By: | | o [—

Figure 6 — Order Details

The Delivery Address group allows the Maximizer user to set the delivery address information for
the invoice. The drop-down list contains a list of delivery addresses for the current Sage customer.
The default delivery address is the default delivery address set for the customer. The address field is
read-only and modified by clicking the Edit... button which displays the Edit Address Information
dialog box modally.
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""

e TN, N R Nt 2 1 e R A R P YT RN ORI T 'l‘--"*'-m.wy{m- - ]
E:l Address Hol-nlon r

| |~ Address —— —————
‘ : Show [CustomerDeiveryAdd’esses '
2

s
= e ST

Addresses: [YVarehouse

S T

T
3

| Cortact: | Joe Napol | |
f Telephone: | |

Address 1 IMaden Head

Tova 0 e

Figure 7 — Edit Address Information

When dialog box first opens, the delivery address is set to the customer default delivery address in
Sage. When a change is made the Apply button becomes enabled. Clicking Apply saves the changes.

Customer Order No. — Alphanumeric field with a maximum length is 62 characters.
Customer Tel No. — Alphanumeric field with a maximum length of 62 characters.

Customer Contact — Alphanumeric field with maximum length is 62 characters.

Notes — a note field saved with the invoice.

DUNS Number — A numeric field (maximum length of nine digits) used to identify a business.
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Footer Details — The footer details button provides access to the invoices carriage and terms.

lm‘~ e ey, R e S CREE L s sdim iy a s Ly D P 2 T DI A E A, ?

— e i e .i
Carrier _—
Net GBP £ | 000 | Tax Code: [ T1 1750 +| |
| VAT.GBP£: | 000|  GrossGBP £ 0.00 }
| NC: | v|  Depatment: | 000 -| 1
i Consign No. - | | Courer: | UPS v| |
o T e TR % P LR
Das [ 0] Amourt GBP £ 0.00 |

Discount %: | 00000|  Tolal GBP £ 0.00 ' |

ety J[ GCose |

Figure 8 — Footer Details

The Carrier fields are used to specify the delivery details like cost, courier and tax code.

The settlement terms allow the user to specify the terms for the invoice. The default values (days and
discount %) are the customer’s default terms. This corresponds to the days and discount fields within the
terms group under credit control for the current customer.
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NetCADS: | 000] TaxCode: [T1 1750 ~|
VAT.CADS: [ 000] GuwcADs:[  000]
N | -] Depatment: [000 ]
Consign No.- | | Couer: | UPS -|
ettt o et R L
om0 T
Discourt % | 00000] TadcADS:[ 000
T

Figure 9 — Example of Footer Details dialog when account’s base currency does not match the Sage 50
company’s base currency

47015 — (Sage) Invoice Dialog (Read/Insert/Update)
Version 2

8-Aug-08 10:15 AM
Page 10




